	
	General Lister Meeting

4/26/2016

1:36 PM

Lister's Office Thetford VT

	

	Meeting called by:
	Lister Chair Janet Stowell

	Type of meeting:
	General Spring Updates

	Note taker:
	Clerk Terre Lefler

	

	Attendees:
	Janet E. Stowell, Chair, Lister Diane C. Osgood, Lister Denise C. Adams, and Clerk Terre Lefler

	

	
	Agenda topics

	
	PROVAL  Address Updates
	Diane Osgood

	
	Public Listers Cards
	Diane

	
	New Clerk Duties
	Janet

	
	Board Decision for non-permited Buildings
	Denise

	
	Continuous Email Updates for Janet
	Denise

	
	New Transfer Proceedures from Town Clerk
	Terre

	
	New Scanning Tool
	Diane

	
	Update Transfer Labels
	Terre

	
	Board Decision Proceedure Death of Owners
	Denise
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	Minutes

	
	PROVAL  Address Updates
	Diane Osgood

	Discussion:  Diane advised Russ updated and / or corrected PROVAL regarding E911 address. Russ has made some changes and we have a new process. Janet inquired if he will do a clean up again if this situation occurs again.  Diane confirmed he would.   

	

	

	Conclusions: check largest digit for that road and then addresses to match.  Raw land no zeros. Enter addresses changes under site address field us Street name line only and remove all other incorrect information.  

	

	Action items: Everyone should enter information consistently
	
	

	
	
	

	
	
	


	
	Public Listers Cards
	Diane

	Discussion:  The Online GIS and the Public Lister Cards are redundant. It is important to be consistent

	

	

	Conclusions: Listers and clerk should check property card for “Working” numbers or only offer the Online public card.   


	

	
	
	

	
	
	

	
	
	


	
	Suspected Zoning Violations
	Janet

	Discussion: Janet discussed a need for vote for new procedure for suspected zoning violators when out for site inspections.  This must be done before Grand List, and there will be very few in number.  Denise stated we need to verify against sketch on file.  We could send an email to report.

	

	

	Conclusions: Janet made a motion for new procedure to report possible zoning violators to the zoning office.   Denise second motion.  Board voted and agreed to report all possible violations to the zoning office.  

	

	Action items: Board Decision for non-permitted Buildings is to be verified by checking sketch then notifies Zoning office via email.  
	
	

	
	
	

	
	
	


	
	Continuous Email Updates for Janet
	Denise

	Discussion:  Board discussed that there were many changes and happenings over the winter.  It would be beneficial that Janet be kept up to date via email in the winter and would have less to catch up on. Board agreed she will be kept up to date weekly or as changes occur via email.

	

	

	

	

	
	
	

	
	
	

	
	
	


	
	New Transfer Procedures from Town Clerk
	Terre

	Discussion:  The town clerk in the past has made copies of transfers and the deed before placing in Listers New Transfers File.  Since the Lister Clerk is making a digital copy of the deeds each week the town clerk will skip the deed copy step and let the Lister Clerk do it as they come in.  This will eliminate redundancy.   

	

	

	

	

	
	
	

	
	
	

	
	
	


	
	New Scanning Tool
	Diane

	Discussion:  There is also a new scanning tool for our use on the Town Clerk’s printer that scans a digital copy to the Lister Clerk’s computer or Diane’s computer.  This will help the Lister office to make digital copies that we need, instead of having to interrupt the Assistant Town Clerk.  We are free to use the new scanning tool when we need it.  

	

	

	

	

	
	
	

	
	
	

	
	
	


	
	New Transfer Labels
	Terre

	Discussion:  New transfer labels will be made to include “New Folders” so that step will not be skipped on accident.  

	

	

	Conclusions: Update Transfer Labels

	

	
	
	

	
	
	

	
	
	


	
	Board Decision Procedure Death of Owners
	Denise

	Discussion:   Not changing name of property owner unless we receive official paperwork first.  Can add to file (DEC) next to property owner’s name until proper transfer or documents are received.  

	

	

	Conclusions: Denise made a motion, Janet Second, Vote, Board agreed

	

	
	
	

	
	
	


